
CERTIFICATION BY BILLING 
OFFICIALS

(2 working days after Cardholder’s 
statement approval)
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1. SIGN INTO CARE

HTTPS://CARE.USBANK.COM

2. CLICK, ‘I ACCEPT’



GSA Federal Supply Service

1

32



GSA Federal Supply Service

Click on “Transaction Management



GSA Federal Supply Service



Click on Managing Account 
Number

4716-3045-000-000 John Smith



4716304512345678

Certify Invoice

Cycle dates appear
Click on cycle date

4716-3045-000-000 John Smith



4716304512345678

Certify

4716-3045-000-000 John Smith

Click on “Cardholders”

e



4716300012345678
4716300023456789
4716300034567890
4716300045678901

4716304512345678

4716300023456789

0000-0000-0000-0000 John Doe
0000-0000-0000-0001 Jane Doe

$100 Open
$200 Open

Card summary information

Click on one of the cardholders’ name



GSA Federal Supply Service
4716300012345678
4716300023456789
4716300034567890
4716300045678901

4716304512345678

4716300023456789

0000-0000-0000-0000 John Doe
0000-0000-0000-0001 Jane Doe

$100 Open
$200 Open

Click on the Transaction tab that has become available.



4716300023456789



4716300023456789



4716300023456789



4716304512345678

Certify Invoice

4716-3045-000-000 John Smith



4716300012345678
4716300023456789
4716300034567890
4716300045678901

4716300023456789

4716300023456789

$100 Open
$200 Open

0000-0000-0000-0000 John Doe
0000-0000-0000-0001 Jane Doe


